NOJIOKEHUE Bopucok

O 3AIIIMTE OEPCOHAJIbBHBIX TAHHBIX

1.OBIIIME ITOJIOXXEHHA.
I.1.lannoe Tlonoxenue O 3awuTe MNEPCOHATBLHBIX AAHHBIX (Haliee Ilonoxxenne) paspaborano B
cootsercTBiu ¢ @3 ot 27.07.2006 Ne152-D3 «O nepcoHanbHpIX faHHbIXY, ¢ D3 0T 25.07.2011 Ne261-
@3 «O BHeceHun usmeHeruit B ®3 O necoHaNbHbIX HAHHBIXY, ¢ [10CTaHOBIEHHEM IIpaBurenscrea P®
or 17.11.2007 Ne781 «O6 yrBepknenuu IMonosxenus o6 obecrneueHnn 6e30MacHOCTH NEPCOHAJIBHBIX
JIAHHBIX MPL UX 00paboTke B HHPOPMALIMOHHBIX CUCTEMAX MEPCOHAIbHBIX NAHHBIX». ¢ [T0CTAHOBIEHIM
[IpaButensctsa P® ot 15.09.2008 Ne 687 «O6 yTepskaenun [lonoxkenus 06 0COGEHHOCTSIX obpaboTku
[EPCOHATBHBIX NAHHBIX , OCYIIETCBIIEMOi 6€3 MCHO/b30BAHMS CPEACTB aBTOMATU3ALMMIY; ¢ IIpukazom
®CT3K Poccun NeS5 . ®CB Poccun Ne86, MununbopMcssizu Poccun | Ne20 ot 13.02.2008 «O6
yrsepxnenun Ilopsaka nposenennst knaccubukanmy HMHPOPMALMOHHBIX CHCTEM MEPCOHAbHLIX
naHHeIX», TpynoseiM komekcom P® ot 3012.2001 rmasoii 14, Koncrurynueit P® u apyrumu
HOPMAaTUBHBIMH JJOKYMEHTAMM.
1.2 Hacrosimee Tlonoxenue ompenensier nopsiok 06paGOTKH MEPCOHAIBHBIX JAHHBIX pabOTHUKOB,
ponuteneit ydammuxcs MOY COII Nel MyHuumnanbHoro oGpa3soBaHus Temprokckuii paiion u
rapaHTHH KOHQHUACHIMATbHOCTY CBE/ICHHI, PEAOCTABIEMbIX PYKOBOIUTENIO YUPEsKAEHHS.

I.3 . Ienbto HacTosimero IlosoxkeHus sBasieTcst 00ecreYeHue 3auThl npaB rpakJaHuHa pu 00paboTke
€ro INEepCOHANBHBIX NAHHBIX, B TOM YMCJI€ 3AIUUThbl MPAB HA HENPUKOCHOBEHHOCTb YACTHOMN >KU3HU,
JUYHYIO U CEMEHHYIO TaliHy.

2 IIOHATHE U COCTAB ITEPCOHAJIBHBLIX JJAHHBIX
2.1.TlepcoHasbHble JaHHBIE COTPYAHHKA IIPEIOCTABIISFOTCH CAMUM COTPYIHUKOM.

Ecii nosty4uth nepcoHabHeIe NaHHBIE COTPYAHMKA MOXKHO TOJIBKO Y TPETbEH CTOPOHBI, TO PAOOTHUK
JI0JDKEH OBITh YBEZIOMJIEH 00 3TOM 3apaHee U y HEro JOJIKHO ObITh MOJIYYEHO HUCHMEHHOE COrIaCHE.
[lepcoHanbHble TaHHBIE COTPYAHMUKA BKIIIOYAIOT B CeOS:

AnkeTHbIe U OHOrpaduyecKue naHHbIe
ITacriopTHbIe naHHbBIE

CBenenus ¥ TpyHOBOM u 001IeM CTaxKe
Hannsie CHHUJIC

UdH

Csenenust 0 BOUHCKOM yuere

Csenenns 06 obpasosanun

CaunerenscTBa 0 poxkaeHuu aerei
Cauperennscsa o Opake/ pactopxenun Hpaka
CripaBka 0 HanM4YNUKW/ OTCYTCBUM CYAMMOCTH
Csenenus o 3apaboTHOI niate

Csenenus o0 3aHMMaeMOil NOMKHOCTH
JIn4yHoe neno, TpynoBas KHUXKKA

CseneHusi 0 DOMOJIHUTENBHBIX JOXOIAX ’

2.2 IlepcoHanpHble JAaHHBIE — YYAIUMXCS YYPEXKAECHHS MPELOCTABISIOT HX
NPENCTABUTENH) .
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[lepconanbHbIe NaHHbBIE y4aHIerocsi BKJIIOYAIOT B CeOst:
e JlaHHBIE CBUAETENBCTBA O POXKIEHUU
Hanusie CHUJIC
JlaHHbIE CTaXOBOTO MEIULIMHCKOTO TOJTUCA
HNHudopmarmro 0 COCTOSIHUU 300POBbS
XapaxrepucTtuka Bocnurarens (as npoxoskaenus MIIK)

N
%)

IlepcoHanbHble faHHBIE poaUTeJIel (3AKOHHBIX NPENCTABUTENIEN) BKIKOYAIOT B CEOs:

¢ [lacnopTpHble naHHbIE

e (CBeneHus © HAJIMYUHM UHBAIUAHOCTH

e CBeneHus O PaBe BHEOUYEPEHOTO MM EPBOOUEPETHOTO MOTYYEHHs MecTa JUis pebeHKa B
YUYPEIKACHUH

e Hudpopmauus o MOATBEPIKAECHUH CTATYCa MHOIOAETHON CEMbHU, MAJIOO0OECTIEYEHHOM CEMbU

3.0BPABOTKA ITEPCOHAJIbHBIX TAHHBIX.

3.1.06paboTka nepcoHaIbHBIX AAHHBIX — 3TO cOOp, 3aMUCh, CUCTEMATU3ALMSI, HAKOILIEHUE, XPAHEHUE,

yTOYHEHHE (oOHOBNIEHHUE, U3MEHEHKE), U3BJIEYEHHE, = HCIIOJIb30BAHUE, nepenaya

(pacnpocTpaneHue, peoCTaBIeHUE, JOCTY),00e31MY1BaHIe, OIOKUPOBAHKE, YIAIEHUE, yHUUTOKEHHE,

COBEPIUAEMOE C UCTIONb30BAHUEM CPEACTB aBTOMATH3ALMH WIIH 0€3 UCIOJIB30BAHUS TAKHX CPENICTB.

Omna ocywecTisercs st obecriedeHus: COOM0IEHUS 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX
akTOB  (CONEMCTBMA B TPYOOYCTPOMNCTBE,ITPOIABIKEHHH M0 Clyk0e, obecrneueHud JU4HOM
0€30macHOCTH, KOHTPOJIS Ka4ecTBa M KOJHYECTBA BBIMOJHAEMON pabOThbl, 0OECMEYeHHs: COXPAHOCTH
MMYLIECTBA, OTIATHI TPY/IA, MOJb30BAHUS NTHIOTAMH). .

3.2 Iony4yeHHple IEPCOHAIbHBIE JaHHBIE NOAJEKAT 00pabOTKe Kak HEaBTOMAaTU3UPOBAHHbBIM CIOCOOOM
, TaK U C UCTINOJb30BAaHUEM CPEACTB ABTOMATH3ALIMH,
3.3.HeaBTOMaTH3MPOBaHHOH 00pPaOOTKOI NEPCOHANIBHBIX NAHHBIX B YUPEKICHUHN SIBIISIETCS

¢ 3anoJiHEHHE M BEAEHHUE TPYIOBbIX KHIKEK

e 3amnoJiHEeHHE JIMYHBIX KapTouek paboTHHKOB (yHUHUMpOBaHHAs Gopma T-2)

e BeneHue npuka3os Ha 3apIuiaTy, MPEeMUHU,;

e VYueT u XpaHeHHUe fien 00 aIMUHUCTPATUBHBIX ITPABOHAPYIIEHUSIX

e BeneHue TUUYHBIX €)1 BOCIUTAHHUKOB
3.4 ABTOMATH3UPOBAHHOH 00pabOTKOW MEPCOHATbHBIX NAaHHBIX B YYPEXKIEHUU SIBJISIETCS BEIEHHE
SJIEKTPOHHOM  0a3bl MEPCOHANBHBIX JAHHBIX BOCIHTAHHUKOB, COTPYAHMKOB C  IOMOILBIO
BBIYHMCIIUTEIbHOM TEXHUKH (KOMITBIOTEPA).
3.5.CoTpyaHUKM M pPOAMTENM (3aKOHHbIE MPENCTABUTENH) YYPEXKIEHHS HMEIOT MPABO HA OT3bIB
cornacus Ha 06pabOTKy NepCOHAJIBHBIX JAAHHBIX, KOTOPBIA 0GopMisieTcss B cBOGOAHOMN opme Ha MM
3aBENYIOLLETO.
3.6.IIpu 06paboTke MepCOHANbHBIX JAHHBIX AMUHUCTPALMS YIPEKAEHUS PYKOBOACTBYETCS CTaThell 86
Tpynosoro xonexca Poccuiickoit deneparym.

4 3AIIIMTA ITEPCOHAJIbHBIX TAHHBIX :

4.1.IlepcoHanbHble fAaHHbIE PAGOTHHKOB , Y4YAINMXCH VUPEXIEHWs XpaHATCs B KabuHere
3aBENYIOINEro, B MKapy M HecropaeMom ceiide, a Takke B 3JEKTPOHHOM BHAE Ha JIOKAJILHOM
KOMIIBIOTEPHOM ceTH./[Beph 000pynOBaHa HaEKHBIM 3aMKOM. JIOCTYIT K 3JIEKTPOHHBIM 0a3aM NaHHBIX,
COMEpIALIMX TEPCOHAIbHbIE JaHHblE PabOTHUKOB, OOECTIEYMBAIOTCS CHCTEMON maponeil. Ilaponn
yCTaHABJIMBAKOTCA TUPEKTOPOM YUPEKIEHHS U COOOLIAIOTCS JIUIIb Y3KOMY KPYTY JIULI.

4.2 XpaHeHHe MEPCOHANBHBIX NAHHBIX PAOOTHHUKOB M YHYALMXCS YYPEKAEHUS B OyXraaTepuu U
METOIMYECKOM KaOUHETE, COTPYIHHMKH KOTOPBIX MMEKT MPABO AOCTYNA K MEPCOHANBHBIM JAHHBIM,
OCYLIECTBIISIFOTCS B MOPSAKE UCKIIOUYAKOIIUM AOCTYI K HUM TPEThHX JIULL,

4.3.B yupexieHun UMEETCsl YTBEPKICHHBIH 3aBENYIOIINM IepedYeHb NOKHOCTEM, MMEIOIIUX NOCTYII
K TIePCOHAJIbHBIM JaHHbIM. JIaHHBIA JOCTYN HEOOXOOMM MM Ui TOJHOLEHHOTO MCIOJHEHUS UX

TPYAOBBIX 00s3aHHOCTEH. JIOKyMEHTBI U HH(OpMALHs U30UPATENHHO M OOOCHOBAHHO pPacIpeneseHbl
MeXay pabOTHHKaMHU.



® JlocTyn K mMepCOHAJNBLHBIM JAHHBLIM (€3 CMELUaTbHOTO PA3PEIleHUs] HMEIOT padoTHuKH,
3aHMMAKOIIME B OPraHU3alMK = CIEAYIOIIME JOJDKHOCTH (TOJBKO B TIPENeNax  CBOEid
KOMIIETEHLINH):
I'fiaBHBII Oyxranrep
byxranrep
3amecrurens aupekropa no YBP
3amecrurens nupekropa no AXP

‘e Jlenonpou3BOAUTEND

C ocranbHbiMU PabOTHMKAMU NPOBENEHA Pa3bACHUTENbHAS paboTa Mo NPENYNPEXAEHUIO YTPAThI
LIEHHBIX CBEACHUI NpU paboTe ¢ KOHPUAEHMATLHBIMU JOKYMEHTAMH.
JlocTyn K 11epCOHANLHBIM JAHHBIM HMEIOT CJIeAYIOIHe BHENIHHE CTPYKTYPbI:

¢ Hanorosele nHCHEKLMM, NPABOOXPAHHUTENbHbIE OPTaHbl, OPraHbl CTATHCTUKM, BOEHKOMATHI,
NEHCUOHHBI  (GOHA, aIMUHUCTpALMS, yhpaBleHWe OOpa3OBAHMSA, OpraHbl OMNEKH W
NONEYNTENBCTBA, OPArHbl COLMANBbHON 3aIUUThl , HAA30PHO-KOHTPOJBHBIE OPraHsl (TOJbKO B
npenenax cBOeil KOMIETEHIIH ).

e Opranusauuy, B KOTOpbIE COTPYJHHMK, POJUTENb MOXET MEPEUHCIATh NEHEKHbIE cpencrTsa
(HeroCynapcTBeHHbIE MEHCUOHHBIE (OHMBI, CTPAXOBBIE KOMIAHHH, 6aroTBOpUTENBHbIE
OpraHu3aLyH, KPEAWTHBIE YYPEXKACHUsI W T.IL), MOJYHAOT AOCTYI K MEPCOHANLHBIM IaHHbLIM
COTPYAHHUKA TOJILKO C €ro pa3perueHus.

4.4. B yupexneHuH NpPUHATA MONMTHKA KIUCTOTO CTOJNA» - B OTCYTCTBHE paboTHMKA, UMEIOLIEro
JIOCTYIT K TIEPCOHAIBHBIM JAHHBIM , Ha €ro pabouem mecTe He TOMKHO ObITb JOKYMEHTOB, CONEPIKALLIX
MEPCOHANbHBIE JAHHBIE DPAOOTHUKA, BOCIHMTAaHHHMKA. YOOpKa B KaOMHETE OTBETCTBEHHOTO LA
MPOBOAUTCS TOJBKO B €r0 MPUCYTCTBHMU. Pasmermenue pabouero Mecra HCKIIOYAET GECKOHTPOJIBHOE
MCII0JIb30BAaHKE TAHHOM HH(OpMaLUy.

4.5. Ilpu yxone B oTHycK, CiyxkeOHOIH KOMaHJMPOBKE U MHBIX CJIy4YasiX JJIMTEIbHOTO OTCYTCTBUS
PaboTHuka Ha pabouem mecte , OH 06si3aH nepenaTh JOKyMEHTbI U MHbIE HOCUTENH JIMLaM, UMEKLIUM
AOCTYII K IEPCOHATIbHBIM AaHHBIM.

4.6.JlocTynl K NEpPCOHANBbHBIM NAHHBIM MOKET OBITh MPELOCTABJIEH UHOMY DPabOTHHKY, HOJIKHOCTD
KOTOpOro Ha BKIIOYCHA B CHMCOK JOJDKHOCTEH COTPYAHMKOB, MMEIOLIMX AOCTYN K MEPCOHATBHBIM
AZHHBIM, KOTOPOMY OHH HEOOXOMMMBI JUISl UCTIOJIHEHHS €10 TPYAOBbBIX 0OS3aHHOCTEIN.

B Takom ciyuae, nauublii paGoOTHEK NpoxoauT mpouenypy ohopmIeHHs JOCTyNa K MEePCOHAIbHBIM

nanHbM. OHa BKIIIOYaeT B cedst:

¢ OsHakomjieHne paGOTHHKA MO MOAMUCH C HACTOSAWMM [1oN0sKeHneM.

* Iloxnucanue ¢ naHHBIM PaOOTHUKOM MUCEMEHHOIO OGSI3aTENBCTBA O COBTIONEHMH
KOH)HIENANLHOCTH IEPCOHANbHBIX JAHHBIX PAGOTHUKA, COBIIONEHHS npaBuUI X 00paboTKH.

4.7 3aBepyrolmuii yupeskAeHHH BIIPABE ONPENENATh CIIOCOObI TOKYMEHTUPOBAHHS, XPaHEHUs U 3aLUThl
[IEPCOHATIPHBIX NAHHBIX € IIOMOLIBI0 COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJOTHIA.

4.8 IlepcoHanbHble MaHHble PABOTHUKA MOTYT ObITh PEIOCTABIIEHbI POACTBEHHUKAM WJIU YJIEHAM €ro
CCMbU TOJIBKO C NMCbMEHHOIO paspelleHys Camoro pabOTHMKA, 338 MCKIIOUEHMEM CJy4aeB KOIZa
repenada NaHHeIX paboTHHKa 6e3 ero Coryiacus JOMyCKaeTcsl NEHCTBYIOLINM 3aKOHOIATEbCTBOM PD.
4.9 Ilepconanbubie aHHbIE PAGOTHHKA, YYALIErocs MOIYT TaKXe OBITb OTMpPAaBJEHBl 10
T10"IT€,TOTNa Ha KOHBEPTE NENAETCH HAAMICh O TOM, YTO MUCbMO COAEPIKUT KOH(DUAECHUHUAIBHYIO
MHQOPMALIMIO M 32 €€ HE3aKOHHOe parjalleHHe NPEAYCMOTPEHa OTBETCTBEHHOCTh JEHCTBYHOIUM
3aKOHONATENLCTBOM PD. Ob6s13aTenbHO 10J5KHA OBITH OMUCH.

4.10.IlepcoHanbuble naHHble yuamerocs ( XapaKkTepUCTUKA BOCIMTATENS]) TAaKXKe OTHAETCA
ponutensm pebenka ans npoxoxaeHuss MIIK pationa (ropoackoii) B KCHBEPTE, HA KOTOPOM TAKIKE
I0JIKHO ObITE 0003HAYEHHE 0 KOHPHACUHATLHON HHPOPMALMH.

4.11.B yupesxieHnn Takke OCYIIECTBISIOTCS APyrue MepONpHSITHS MO 3AIUTe NEePCOHAIBbHbBIX
AAHHBIX:

e  Pa3paboTaH NOPANOK YHUYTOKEHHUS UHpOpMaIKU ,

* OparusoBaH KOHPOJIb U y4€T MOCETUTENEH YUpeKIeH s

e Hcrnonb3yercs oxpaHa yupesxaeHus
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